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Introduction

Introduction

The Arkansas Develogrent Finance Authority (“ADFA” or the “Authority”) , a pablic body poli-
tic and corporate, with corporate succession, was created May 1, 1985, inpart to assist
low-incame and under-served Arkansans in the financing, development and preservation of
affordable housing. ADFA receives and administers funds provided by the HME Irnvestment
Partnerships Act (the HME Act, Title IT of the Cranston-Gonzalez Natianal Affordable Hous-
ing Act) . The HOVE Investment Partnerships Program (“the HOME Program”) was created
to provide furds to expand the supply of affordable housing for very low-income and low-
income persons.

ADFA enbraces its responsibility to administer the HME Program that has been entrusted
to it. ADFA will adninister the HME Program creatively, effectively ard efficiently under the
housing coditians that exdist in the state of Arkansas (the “state”) andwith all practical safe-
guards against waste or fraud. ADFA will practice and advocate irmovation, flexdbility and
expansion in program design to address uret housing needs throughout the state.

To that end, this Policy and Operations Marual is presented to provide an overview of ADFA
policies and procedures as they pertain to the HOVE Program. This marmial is not meant to
e a substitute for HME Program regulatians, but as a sugplearent to them. It is not exhaus-
tive regarding all considerations affecting the use of HME Program furds. While careful
oconsideration and due care has been used in developing the marual, HOVE Program partici-
pants are encouraged to consult with HOME Program staff persons to ensure correct inter-
pretation of policies ard requlatians. ADFA reserves the right to inplarent additianal policies
as needed.
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Purpose of the HOME Program

Purpose of the HOME Program

The HOME Program regulations consist of 24 CFR Part 92, dated September 16, 1996.
The general purposes of the HOME Program include:

. expanding the supply of decent and affordable housing for low and very low-income
Avericans;

° strengthening the abilities of state ard local govenments to design and inpleavent strat-
egies for achieving adequate supplies of decent, safe and affordable housing;

° extending and strengthening partnerships among all levels of govermment and the pri-
vate sectar, including far-profit and noyprofit acganizatians, in the production and qoera-
tim of affarddble housirg.

As the administrator of the state of Arkansas’ HOME Program funds, ADFA has designed its

programs into three main categories; the HOME Rental Housing Program, the Homeowner
Housing Programs and Tenant-Based Rental Assistance (“IBRA”) .
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I General Requirements of the HOME Program

A Equal Opportunity and Fair Housing

The state ghall not exclude any argenization or individual framperticipation uder any prooram
funded in whole or in part by HVE Program funds on the grounds of age, disability, race,
creed, colar, ratiaal adgin, familial status, religianar sex. Tre following federal requivarats
as set forth in 24 CFR 5.105(a) , Nandiscrimination and Equal Ogportunity, are applicable to
HOME Program developments:

Fair Housing Act 24 CFR 100
Executive Order 11063, as amended 24CFR107
(Equal Ogcortunity in Housing)

Title VI of the Civil Rights Act of 1964 24 CFR 1
Nodiscrimination in Federal Programs)

2ge Discrimination Act of 1975 24 CFR 146
Sectian 504 of the Rehabilitation Act of 1973 24 CFR 8
Executive Order 11246, as amended 41 CFR 60
(Equal Enployment Opportunity Programs)

Section 3 of the Housing and Urlan Development 24 CFR 135

Act of 1968A

Executive Order 11625, as amended (Minority Business Enterprises)A
Executive Order 12432, as amended (Minority Business Enterprises)A
Executive Order 12138, as amended (Women’s Business Enterprise)A

In addition to the above requirements, all HVE Program participants must ensure that their
Equal Opportunity and Fair Housing policies related to activities funded by the HOVE Pro-
gram are aansistent with the arrrent Gmsolidated Plan adooted by their jurisdiction.

B. Allocation of Funds

HOVE Program funds camitted to the state of Arkansas will be allocated as promilgated in
the State of Arkansas’ Gmsolidated Plan. In addition, the state may spend up to ten percent
(10%) of its HOME Program allocation for administrative and planning expenses. ADFA
through its pilot program may now allocate HOME Program funds to developments
located within local participating jurisdictians. To date, these areas include Little Rock,
North Little Rock, Pine Bluff and Fort Smith. ! A . Fr-Frmd

divectly fromHD. |

A Section 3 requires that the employment and other economic opportunities generated by federal
financial assistance for housing and community development programs shall, to the greatest extent
feasible, be directed toward low and very low inoore persans, particularly those who are recipients of
govermment assistance for housing.

Executive Orders 11625, 12432 and 12138 require that participating jurisdictions and local pro-
grams must prescribe procedures acceptable to HUD for a minority outreach program to ensure the
inclusion, to the greatest extent possible, of minorities and women entities owned by minorities and
women in all contracts. Local programs must also develop acceptable policies and procedures if
their application is approved by ADFA.

S
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HOME Program allocations for the Rental Housing Program and the Homeowner Program,
ard allocatians tomayrofit entities, farjprofit entities and G0 activities, will ke in the fam
of repayable or forgivable loans. Allocatians for the Tenant-Based Rental Assistance Program
will ke in the famof grants.

Mpplicants must request at least one hundred thousand dollars ($100,000) in HOVE Pro-
gram funds to be considered for a HOME Program allocation. The maximum loan amount that
can be requested for affordable housing developrents is three-mdred-thousand-dotlars
+$3066,660) three hundred fifty thousand dollars ($350,000) . The maximum amount that
can be requested for project delivery costs is ten peroent (10%) of the firal allocation amount.

Ppplicants who choose to use a aansultant nust include the aonsultant fee, if any, inan amount
not to exceed ten percent (10%) of the requested HOVE Program allocation in the proposed
develooment budget. Applicants who choose not to use a consultant may apply for an amount
not to exceed ten percent (10%) of the requested HOVE Program allocation as reimourse-
ment of project delivery costs. Ay amounts requested for project delivery costs may e in
addition to the requested HOVE Program allocation amount. The HOME Program allocation
may not include both a aonsultant fee and a project delivery cost reimoursarent.

C. Layering

Layering is the combining of other federal resources an a HME-assisted develaorent that
results in an excessive amount of subsidy for the develoorent. Such activity is prchibited.
IDFA will analyze each application to ensure that anly the minimm amount of assistance is
allocated to the development. In no case may the amount of HOME Program funds allocated
exceed the maximum allocation limit as defined in Section IV. B (Maximum Amount of HOVE
Funding Per Applicant) and mexdimm per-unit allocation as defined in Section V.H (Mexdmum
Per-unit HOVE Assistance) of this marual.

D. Affirmative Marketing

Any entity applying for HOME Program finds must adopt affirmative marketing procedures
and requirements for all HME-assisted housing and sulomit the affirmative marketing plan
with the HOVE Program application. The affirmative marketing plan and requirements for
HOME-assisted housing must be approved by ADFA prior to any HOME Program funds
being comitted to a developrent . Affirmative marketing requirements and procedures must
inchoe:

1  nethods for informing the public, omners and potential tenants about fair housing laws
ard the policies of the local program;

2.  adescription of what owners and/or the program administrator will do to affirmatively
market housing assisted with HOME Program funds;

3.  adescription of what owners and/or the program administrator will do to inform persans
ot likely to aoply for housing without special outreach;

4.  maintenance of records to document actions taken to affimmatively market HME-as-
sisted units and to assess marketing effectiveness; ard

5  adescription of how efforts will be assessed and what corrective actions will ke taken
when requirements are not met.
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E Environmental Review

In implementing the HOVE Program, the enviramental effects of each activity must be as-
sessed in accordance with the provisions of the Naticnal Evirament Policy Act of 1969 and
the related authorities listed in HID' s regulations at 24 CER Parts 50 and 58.

ADFA, as the HME Participating Jurisdiction, and the units of local govermment funded by
ZDFA will be respansible for carrying cut erviramental reviews. 2DFA will approve the re-
lease of furds for local govermments and must request the release of fuirds fromHD for arty
developments of CHDOs or nonprofit organizations. HOME Program funds cannot be com-
mitted until the enviramental review process has lbeen aarpleted.

F Lead-Based Paint Requirements

The Lead-Based Paint Regulations described in 24 CFR Part 35 require that lead hazard
evaluation and reduction activities ke carried aut for all develgorments amstructed before
1978 ard receiving HIME Program assistance. Applications for rehabilitation funds for ex-
istingluildings constructed prior to 1978 nust include a lead hazard evaluation, by agoraori -
ate lead-certified persarel . The goplication must also include detailed lead hazard reduction
plan, inaccordance with the regulatians, ard separately identify within the rahabilitation lood-
get, the costs associated with reduction of lead hazards in accordance with the regulation
and guidelines. All HOVE Program fund allocations will be contingent upon the applicant
agreeing to carplete lead hazard reduction, evidenced by a clearance report performed by
aoprapriate lead-certified persarel . The Authority will allowup to two thousard five hundred
dollars ($2,500) per unit for lead-based paint testing, assesament, ard clearance report. Tna
development where HOME Program funds will be used on only a portion of the units, the
lead-based paint requirements apply toALL units and common areas in the develcpment.

G. Contractor Requirements

All contractors and subcontractors working on all HME-funded develoorents in excess of
twenty thousand dollars ($20,000) nmust have an active license issued by the Arkansas
(otractor’ s Licensing Board (the “State Licensing Board”) as applicable and meet all re-
quirements of contractors in the state of Arkansas, including securing Builder’ s Risk insur-
ance. Gmtractors may not “share” a license. That is, ADFA will not allow ane contractor to
work from ancther aontractor’ s license.

All horeowner rehabilitation projects must have a general aontractor that is properly licensed
by the State Contractor’ s Iicensing Board. Projects under twenty thousand dollars ($20,000)
nust have a general aontractor or a qualified construction supervisor. Ay questions regard-
ing licensing issues and a list of licensed contractors mey be directed to the State Iicensing
Board at the following address:

Arkansas Contractor’ s Licensing Board
621 East Capitol
Little Rock, 2R 72202
(501)372-4661

Ay cantractor who has been delarred by arty entity or had a contractor license suspended
by ary entity within the previcus twelve (12) months will be prohibited franparticipating inthe
HOME Program. All general contractors working on all HOME-funded developments must
dotain ae of the following: (1) apayment ard performence bad; (2) a letter of credit; or (3)

a letter of surety frama sygolier in an amount equal to the total avount of their contract.
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H. Labor Standards

Davis-Bacon wage corpliance and other federal laws and regulations pertaining to labor
standards goply to all aotracts for rehabi litation ar amnstruction of twelve (12) or more HMVE-
assisted units in a developrent . Davis-Bacm and related laws include:

. Davis-Bacon and Related Acts (40 USC 276a-276a-7)

. Contract Work Hours and Safety Standards Act (40 USC 327-333)

° Copeland (Anti-Kickback) Act (18 USC 874; 40 USC 276c)

° Fair Labor Standards Act of 1938, as amended (29 USC 201, et seq.)

The caonstruction contract for any HME-assisted activity must cantain the applicable wage
provisians and labor standards. Davis-Bacmn does not apply to projects using solely volun-
teer labor or to sweat equity projects. ADFA will monitor all develgarents subject to Davis-
Bacm requireaments to ensure canpliance with all applicable regulations.

I Inspections

Inspections are required with all activities that are funded through the HMVE Program. 2DFA
axrently has inspectors that will ke available as needed. There are axrently for (4) required
inspectians that are identifiedbelow:

Stage 1 Stage 2

Excavation Plurbing top-out
Metals Eledtrical raghin
Tenmite treatment Framing

Rough-in plunbing Roof

Earth work Interiarwall systars
Water proofing (vepor barrier) Exterior wall systems
Slab Trsulation

Stage 3 Stage 4

Flooring systems Final Tnspection
Painting

Doors

Cabinets

HVAC

Electrical top-ait

Special axstruction (elevatars, etc.)

Mppliances

Rental housing develoorent inspections may e scheduled more frequently, as warranted.
. Pre-canstruction Meetings — ADFA inspector must attend any pre-construction meet-
ings for milti-family develaarents;

. Rehabi litation Projects — when a project is ready for a draw an furds, the property nust
be inspected to verify that the work has been completed. ADFA will cnly make pay-
ments on work that has been completed and inspected by an ADFA inspector.
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You may fax or mail your payment request, with all of the required docurentation, to ADFA
using the following aoantact information:

Arkansas Developrent Finance Authority
Attn: HOME Program Department
P.O. Box 8023
Little Rock, AR 72203-8023
FAX (501)682-5926

ADFA staff will coordinate with recipients of HOVE Program funds and inspectors to sched-

J  Change Orders

PDFA recognizes that changes in a development occur from time to time. It is important that
HOVE Program participants sulomit change orders on the proper ADFA form. Monetary change
orders in an amount that exceeds one thousand dollars ($1,000) must be approved by the
ADFA Staff Housing Review Committee. No payment of HOME funds will be made on change
orders that have not been approved by ADFA. Arty changes to the original amounts of HOVE
Program assistance must be reflected by an Amended and Restated Mortgage and Promis-
sory Note. Each Single-Family HOME Program Agreement will include provisions for pos-
sible funding of dhange orders ana limited basis.

K. Debarment and Suspension

ADFA will require participants in lower-tier transactians covered by 24 CER 24 to certify that
neither it nor its principals are presently debarred, suspended, proposed for dearment, de-
clared ireligible ar voluntarily excluded franany entity frana federal Iy funded transactian. Ay
participant that remaing an a debarred or sugpended candition shall be prohibited frompar-
ticipation in the ADFA HOME Program as 1ag as they are classified in this marmer.

L  Flood Plains

HOMVE Program funds may generally not e irvested in housing located in an area identified
by the Federal HErergency Management Agency as having special flood hazards. ADFA dis-
courages develagoments located in special flood hazard areas but, in sare instances and with
written permission from ADFA, houses located in a flood plain may e assisted. It is the
regpansibility of the applicant to evaluate ary remedies to remove any properties from the
flood plain and ensure the feasibility of the proposed plan. ADFA is willing to aonsider the
proposed remedy and must approve the proposal in writing prior to approval of ary HOVE
Program allocation. The comunity must e currently participating in the Natianal Flood In-
surance Program, and flood insurance must be dotained and maintained for the full period of

M. Procurement
All solicitation of bids for goods and services to be paid with HME Program funds must e
conducted goenly and carpetitively.

N. Submitting a HOME Program Application

ADFA will evaluate each application to determine if the proposal meets threshold criteria.

Trredhold criteria includes suamission of a amplete agplication; proposal of an eligible activ-
ity; proposal of a develaorent that, in the gpinion of 2DFA, is physically, financially and ad-
ministratively feasible; provisian of written verification in sugoort of the praposed activity fram
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the chief elected official of the area where the activity will ke udertaken; and proposal of a
development that meets the requirements of 24 CFR Part 92, as amended. See the HOVE
Program application for a aoplete list of threshold items at the ADFA website:

www.state.ar.us/adfa

Ppplications will be taken an a oontimuous basis until available firds have been allocated.
ADFA will score HOME Program applications an the following basis:

Affordable Housing Experience. Capacity must e dammstrated by including an appli-
cation that identifies all necessary components to acoarnplish the develgorent, e.g.,
effective aotrol of sites for acquisition and canstruction develgorents, the financial
capacity to repay the HME loan and other financial arrangements, as well as carpre-
hensive program design. ADFA’ s HOVE Program staff will conduct reviews of:

a Previous performance under the HOME Program, the LIHTC Program, the Below-
Market Interest Rate Program and the Financing Adjustment Factor Program (not
gpplicable to new gpplicants) , including didourseaments, moitoring arnd findings;

h Relevant experience in administering housing programs;

¢ Relevant experience in developing and menaging housing programs and;

d Sizecf staff relative toall cther programregoasibilities.

Housing Need Factor. The need factor pertains to percentages of the state’s lower
inoare households, the percentage of households with housing costs greater than thirty
percent (30%) of area median family income adjusted for family size, and the current
census population count of areas proposed for housing development. Consideration
will be given to cammnities experiencing substantial population changes.

Financing. ADFA places a strang enphasis an projects that will include the use of firds
from other sources. Funds leveraged cn a HME-funded activity may not be used as
leverage an subsequent projects. There must e written docurentation to substantiate
leveraged furnds in an application, and the firds must be frama verifiable source. Be-
cause an application qualifies for HOVE Program funds does not mean that they will
autaratically receive LIHICS. All costs will ke examined for reasanableness, and appli-
cants may be denied if costs are deemed unreasonable.

Readiness. The purpose of the goplication process is to allocate funds to eligible gooli-
cants for proposed projects. Agplicants applying for HVE Program funds must begin
their develoorents within ninety (90) days of the notice to proceed. Developrents that
do not begin within ninety (90) days are subject to have all HOME Program funds
recaptired ard real located to other eligible activities unless otherwise aporoved oy 2DEA.
ADFA realizes that there may be exteruating circumstances that may delay the begin-
ning of a project. Such ciraunstances will be reviewed an a case-by-case basis.

The following charts autline the scoring criteria and the rmunoer of points possible in each
category that will be used by ADFA when scoring each HOME Homeowner and Rental Pro-
gramgpplicatians:
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HOME Rental Housing Program Scoring Criteria

Category Points Possible

Affordable Housing Experience

e New applicant has a minimum of three (3) years developing successful affordable housing 25

(1s), a

e Prior use of HOME funds (Project completed in a timely manner; at least 75% of previous
funds disbursed; units occupied; adherence to Agreements and requirements, etc.). (15)

e TMPORTANT NOTE: Participants that have not spent 75% or more of previous HOME
allocatians are not eligible to apply.

e Applicant has qualified, experienced development team. (5)
e Mpplicant has staff capacity to complete program dojectives. (5)
Housing Need Factor

e Number of HOME-assisted units: 100% of units designated as HOME-assisted units will 30
receive (10); less than 100% of units designated as HOME-assisted units will be scored on a
prorated besis.

e Project is located in a designated place as defined in the Consolidated Plan. (5)

(See application for list of designated areas.)
e Plamed units contain modem anenities for cawenient living. (5)
e Project will provide units for person with special needs. (10)
Financing

e Percentage of HOME funds to total development budget. Prorated based on the percentage 25

of HOME funds used. Maximum points possible. (10)

e Financial feasibility of the project (ability to repay HME loan; credit worthiness; usual custan-
ary and reascnable costs; total cost per unit; HME funds per unit) . (10)

e Tetter from other fimding source indicating a firm comitment of firds. Letter must be current
(less than twelve (12) months old) . (5)

Readiness

e All pre-canstruction phases are carplete. (10) 20

e Infrastructiure (roads and utilities) is in place and immediately available. (5)
e There is no plamed relocation associated with the project. (2.5)

e Applicant submits a plan for disbursing 25% or more of HOME funds within ninety (90) days of
allocatim. (2.5)

MaximumM PoinTs PoSSIBLE 100

MiniMuM ScorRE TO QUALIFY FOR FUNDING 80
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Homeownership Program Scoring Criteria

Category Points Possible

Capacity Factor

e Applicant has experience developing successful affordable housing, and/or, successful use of
prior HOME funds.

e Prior HOME project (s) completed in a timely manner; at least 75% of previous funds dis-
bursed; units occupied; adherence to Agreements and requirements, etc.
IMPORTANT NOTE: Participants that have not spent 75% or more of previous HOME alloca-
tians are not eligible to goply.

e Mpplicant has staff capacity to conmplete program dojectives.
Housing Need Factor

e Project is located in a designated place as defined in the Consolidated Plan. (See application
for 1ist of designated areas.)

e Plarmed units contain modem amenities for covenient living.
e Results of market study indicate specific need (new construction) .
Financing

e Tetter from other funding source (s) indicating a firm commitment of funds. Letter nmust be
current (less than twelve (12) months old) .

Points awarded will be based on the amount of leveraged funds invested in the affordable
housing compared to the amount of HOME funds.

Readiness

e All pre-oostruction phases are carplete, including: architectural plans, engineering, market
study (new aonstruction) , acquisition, utilities at site, amstruction schedule, etc.

e There is no plarmed relocation associated with the project.

e Applicant submits a plan for disbursing 25% or more of HOME funds within ninety (90) days of
allocation.

Maximum PoinTs PoSSIBLE

MinimuMm ScoRE TO QUALIFY FOR FuUNDING

30

30

20

20

100

80
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0. Performance Standards

Successful applicants must disburse twenty-five percent (25%) of the total HOVME Program
funds within ninety (90) days of the notice to proceed. Seventy-five percent (75%) of total
HOME Program funds allocated must be disbursed on the development within one year
from the date of the notice to proceed. If these performance standards are not met, any
unspent HOME Program funds may be recaptured and reallocated to fund other affordable
housing developments. Applicants approved for funding that do not complete the
required mumber of units will be considered in default of their HOME Agreement and
jeopardize future funding through the HOME Program.

For applicants also applying for Low Income Housing Tex Credits (LIHIC), the ninety (90)
day performance standard will begin upmn the LIHIC reservation. For develoorents applying
for both HOVE Program funds and LIHIC, any allocation of HOME Program funds is contin-
gent upan the successful reservation of LIHIC.

Applicants may suomit two HOME applications for separate activities. Applicants must
expend 75% of HOME funds on the two previously approved applications prior to sub-

mission of any subsequent applications.

P Program Application Fees

Ppplicants who wish to apply for HME Program funds must sulomit an application for fund-
ing accanpanied by ananrefundable application fee of two hindred fifty dollars ($250) for
developments containing less than twenty (20) wnits or anonrefundable fee of five hindred
dollars ($500) for developments amtaining twenty (20) units or more. Agplications for TRRA
fuds are two hundred fifty dollars ($250) , regardless of the rumber of tenants.

All gpplicants must remit thenarefundable gpplication fee at the time the carpleted appli-
catim is suomitted for funding. The application fee isnonrefundable, regardless of whether
ar rot an goplication receives funding.

Q. Amendments to Applications

Any changes to any material aspect of the development must be presented as an amendment
to the initial application for HME Program firds. The request for amendment will go through
the normal review and approval process as cutlined in Section R, “HOVE Program Applica-
tion Process Path”, of thismerual .
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R. HOME Program Application Process Path

Application
Received
Application Reviewed
by Staff
Application
Yes Acceptable as No
Submitted?
Staff Housing (otain Additional
Review Committee |— Information and
Recommendation Documentation
Board Housing Aditiawml
Review Committee —  Yes Information No
Approval Acceptable
Funding
Environmental Request
Review Rejected
Aditiawal
Notice to Technical
Proceed Assistance as
needed
and appropriate
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S.

1

HOME Program Allocation/Disbursement
Following ADFA Board approval of the HOME Program application, the following processes

willgply:

Disbursement of HOME Program funds will occur anly when all of the following condi-
tions have been met :

a
kb

Required enviramental review process must be satisfactorily conpleted.

Project closing documents shall reflect a project aarpletion date acosptable to ADFA
and the recipient of the HOVE Program funds. The HOME Program Agreement will
outline the payment of the HME Program firds, (e.g., how the funds will be dis-
bursed, by escrow or pro-rata share, etc.) The HOME Program Agreement must
contain provisions for the timing of HOME Program fund disbursements.

ADFA Staff must complete all IDIS set up procedures.

ADFA must issue a notice to proceed. To ensure that all HOME Program require-
ments have been met, no work ghall begin until all docurentation has been executed
and ADFA issues a notice to proceed. NO APPLICATIONS WILL BE ACCEPTED
ON A PROJECT WHERE CONSTRUCTION HAS ALREADY BEGUN.
Apre-axstruction anference is held. For rental activities the pre-amstruction an-
ference must e conducted with the development team and an ADFA representative.
For horeowner activities the pre-construction conference must be conducted with
the applicant/consultant, the hareowner and the contractor and 2DFA Ingpector.

Qost incurred prior to HME Program fund allocation shall not ke reimbursed (exospt in
the case of an eligible soft cost or an interim canstruction loan aporoved by 2DFR) .

Retainage will be released thirty (30) days after the final inspection is aporoved and
upan ADFA' s receipt of all carpletion documentation.

For rental activities, the following conpletion docurentation will be required prior to
IDFA' s release of retairage:

Hh 0O Q& N D W

Placed in Service form.

Cartificationof release of liens.
Completion form - (HUD form 40097) .
Hazard insurance.

Date of occupancy.

For horeowner activities, the following completion docurentation will ke requived pricr
to ADFA’ s release of retainage:

Hh 0O Q& N D W

Project aanpletion report
HUD form 40096.
CGartificatim inrelease of lias.
Plubing certification.
Eﬂmml. CEI:tl‘ELCEd‘.la' 1 1 1.
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If ary HOVE Program funded project has an available balance after develoorent conmpletion
arnd release of retainage, ADFA will reallocate such alance of HIVE Program furds to other
eligible activities according to ADFA’ s adopted HOME Program allocation process.

T  USDA Rural Development and Low Income Housing Tax Credit Funding
One of the purposes of the HOME Program is to encourage governments to use HOME
Program funds efficiently and to encourage partrerships between public arnd private entities.
In keeping with this mission, 2DFA requires that recipients leverage their HOME Program
allocation to the greatest extent possible with furds fram other sources. Two such sources
may include Rural Development and Low Income Housing Tax Credits.

To dotain information albout the programs offered by Rural Develoorent, please cantact USDA
Rural Develgorent, Attention: Multi-Family Department, 700 West Capitol, Little Rock, 2R
72201.

To cdbtain more information about ADFA’ s Low Income Housing Tax Credit Program, please
cmtact ADFA, Attention: Multi-Family Department, 423 Main Street, Suite 500, Little Rock,
AR 72201.

U. Gap Financing

Avariety of financing is often available to and used by develgeers of affordable housing. In
fact, affordable housing develgarents are almost always funded by miltiple sources. This is
particularly true for HME Program funded developrents in light of the fact that the HMVE
Program is a “gep financing” source that assists in meking the housing units affordable to
low-incare persons. HME funds are not intended to e used to finance an entire develop-
ment.

While the maximum HOME Program funding is+hs rndred-thousand-doltas
three hundred fifty thousand ($350,000) , ADFA will calculate the “gap financing” amount
and fund anly that amount. The meximum contribution of HOME Program furnds is twenty five
thousand dollars ($25,000) per unit. For mortgage subsidy projects, the meximum sub-
sidy is the lesser of $25,000 or 20% of the purchase price. Note: Applicants must

provide a agoy of the firnal aporaisal prior to didoursearent of furds.

Although an application for HME Program funds may include a firm commitment from Rural
Developrent, Low-Incore Housing Tex Credits, Federal Home Loan Barnk, private financing
sources, etc., such conmitment is not a guarantee that the development will receive HOVE
Program funds. Additiawlly, applicatians for the Riral Develgorent allocation fran 2DFR, if
ary, are selected on their own merits and scored as any other application for HOME Program
funds. The table below shows an exanple of “gap financing.”

SOURCES AND USES
SOURCES USES
Leen(s) Auisition $200,000
1% Mortgage $1,000,000 Construction $1,100,000
Cash $100, 000 Site Improvenents $100,000
Other Soft Costs $50, 000
- Toran Uses $1,450,000
Toral. SOURCES $1,100, 000 _
Gap Between Sources and Uses: $350, 000
Maximum HOME Program Funding: $300,000
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VU  Recapture of Funds

Tt is imperative that funds allocated to participants be used as quickly as possible ard in the
nmost efficient marmer. ADFA will recapture allocated funds that have not been used in accor-
dance with applicable performence standards. Applicable performence standards include per-
formance standards adopted by ADFA (see section O. — PERFORMANCE STANDARDS)
and HOME Program regulatory commitment and disbursement requirements. These funds
will then e placed back into the pool of furnds that are available to furd other develgorents.

W. Monitoring

During the period of affordability, ADFA must perform an-site compliance and monitoring in-
gpectians of all rehabilitation of single-family and milti-family develgorents utilizing HME
Program funds to determine campliance with the Final Rule and current ADFA HOVE Pro-
gram Policy and Procedures Marual .

X Closing of Transactions

ADFA will select and/or approve a closing entity to provide closing services for all HOME
Program transactions using ADFA-approved docurents. The services will be available and
required in the conty where the develgoment is located. HME Program staff will provide
closing instructions for all HME Program funded transactions to the closing entity. ADFA
will ke respansible for payment of costs associated with closing the HOME Program portion
of the transaction on both hareowner ard rental activities.

Y Audit

ADFA requires that recipients have an arrual audit oonducted of federal funds received in
accordance with Generally Accepted Accounting Principals (GAAP) as required in 24 CFR
Part 44 and 45, respectively.

Z  Conclusion
PDFA seeks to partrer with individuals and arcggnizations that will carry out the exoress goals
of increasing ard inproving decent, safe and affordable housing for all Arkansans.
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. The HOME Rental Housing Program

Recipients utilizing finds in the HOVE Rental Housing Programmust closely adhere to all
HOME regulations as well as to ADFA' s program-specific guidelines and adopted policies.
Notwithstanding these requirements, progrem participants may structure their develoorent
and application for HIME Program furds to meet the specific rental needs of their comu-
Tty

ADFA will accept applications in the HOME Rental Housing Program in the categories of
new amstruction develogrents and rental rehebilitation projects.

A Eligible Applicants
HOME Program agplications must ke submitted individually, with no more then ane (1) appli-
cation per Eligible Aplicant. ADFAwill accspt goplicatians for rentals at aminimmof five (5)
wnits, fram local goverrments, public housing authorities, Camunity Housing Development
Organizations (“CHDOs”) and other nonprofits and for-profit entities. No HUD-apgproved
Participating Jurisdiction may apply for state HOVE Program funds.
Eligible agplicants may receive tedmical assistance by attending an infametion/training ses-
sion prior to submitting an application. Sessions will address HOME Program and ADFA
gquicelines aswell as goplication procedures. Aoplicant eligibility will e based an the desig-
nated regpansible entity suanitting the goplication. 2n eligible designated respansible entity
is the entity regomsible for project develaarant, bout may include all of its related affiliated
B. Amount of Home Funding per Applicant
Each a@llcant must request at least ane hundred thousand dollars ($100,000) and no more
! three hundred fifty thousand dollars
($350, OOO) per appllcatlon for affordable housing development . The meximum amount that
can e requested for project delivery aosts is ten percent (10%) of the firal allocation avount.
The allocation is general ly meant to e used as gap financing, and is not intended to fird an
entire development. The maximum contribution of HOME funds is twenty-five thousand
dollars ($25,000) per unit. ADFA limits the per unit cost for rental projects to $90,000
per unit. While the meximum contribution of HME funds is $25,000, the applicant should
endeavor to adhere to the natianal HVE per unit standard of approximately eighteen thou-
sand dollars ($18,000) .

Minimum Period of
Rental Housing Activity Affordability in Years
Ve iAo ar | itian of exdat
housing per unit of amount of HOVE 5 years
Program funds: Under $15,000

$15,000 to $40,000 10 years
Rehebilitation irvolving refinancing: 15 years
Over $40,000

New construction or acquisition of newly 20 years
constructed housing
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C. EligibleActivities

HME Program funds can be used to fund the following rental activities:

. Rebabilitatrion of existing struchuare — Retebi litation of milti-fani ly and single-fami Iy struc-

. Recanstruction — Reaanstruction of both multi-family and single-family structures is eli-
gible. Ay structure not ecaxamical 1y feasible to rehabilitate ar has projected per unit
rehali litation acsts equal to ar greater then twenty-five thousard dollars ($25,000) will ke
axsidered far reamstructio.

. New Construction — New developments must contain five (5) or more units. Units may
be on scattered sites. Develcopers may not fund an entire development using HOME

Program furds.

D. Matching Requirements for Rental Development

For-profit property owners are required to provide a ane-to-ae (1:1) metching contrilbution of
funds (e.g., are hndred thousand dollars ($100,000) in HVE Program funds must e matched
by ane hundred thousand dollars ($100,000) in firds provided by the for-profit omer) .

Naprofit praperty owners are required to provide point five-to-ae (0.5:1) matching cantribu-
tion of funds (e.g., one lhundred thousand dollars ($100,000) in HOME Program funds must
e matched by fifty thousand dollars ($50,000) in funds provided by the namprofit owner) .

Comunity Housing Development Organizations (CHDOs) are exempt from the matching
requiveament.

E.  Eligible Projects

Eligible projects include:

. Miltiple huildings ma sirgle site; ar

° sirgle armiltiple units an scatterad sites.

These develooments may be privately or publicly owned. To qualify as a “develoorent” the
property must amsist of ae (1) or more buildings an a single site, under comon ownership,
menagement, and financing.

HOME Program funds may be used for a mixed income development as long as HOME
Program funds are usedsolely for affordable housing units occupied by low-incare tenants.
Common area costs nust be prorated based upon the number of HOME-assisted units and
non-HOME-assisted units.

Abuilding thet is designed, inpart, for other then residential housingmay qualify as afforddble
housing under the HOME Program as long as HOME Program funds are used for the resi-
dential portion and those units meet the rent and incore limitations of the HOME Program.
The rent and incore 1imits are established and published armually by HD. Rental units mist
e ococcupied as follows:

° A minimum of twenty percent (20%) of the total HOME-assisted units must be occu-
pied by persons or families whose income does not exceed fifty percent (50%) of
the area median family income; and
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. Up to eighty percent (80%) of the total HOME-assisted units must be occupied by
persons or families whose adjusted incore does not exceed sixty percent (60%) of
the area median family income.

Where HOME Program funds are used in conjunction with Low Income Housing Tax Credits
("LIHTC”) or United States Department of Agriculture (“USDA”) Rural Develoorent funds,

the more stringent ooaupency regulatians will apply.
E  Eligible Costs

HOME Program funds may e used for certain development costs as dictated by 24 CFR
Part 92 ard are autlined below:

1 Project delivery costs. Ay nayrofit entity ar local government receiving a HVE Program

allocation may include project delivery costs (in an anount not to excesd 10% of the firal
HME Programallocatian) in the develcarent udoet . Project delivery costs are eligible anly
far costs directly associated with the HME Program funded develaarent. A certification of
costs nust be suomitted with all requests far project delivery aosts. Participants must suo-
mit an iteamized budoet faor project delivery aosts as part of the initial goplication. Project
delivery costs must ke allocated an a prorated kasis among HVE Program assisted units.

Project delivery costs must be supported by source docurentationmaintained on file
by the recipient of HOME Program funds. Requests for payment must be verified by
the Certification of Costs ard signed by the recipient.

Aaypyof adetailaedbill far clesingdoaneatt fess, teladaekills, etc., hidhlidtingthe
anounts to e paid directly to the vendor ar reinfoursed to the HIVE Program perticipent
and stbstantiated by a canceled dheck, a agoy of the kark statement or other proof of
yett. The detailedbill gnuld, at aminimm, inchude vardar identificatian, adescription
of the services received, theqantity touars, wnits, etc.) adtreprdce for services received.
No handwritten irvoices will be acospted.

All irvoices must have an authorized signature of the conpany”’ s executive director,
or his or her designee, approving the payment, the manth it is being paid, dated ard
canceled so that the irvoice carmot be paid acain.

ADFA will reimourse salaries for support persarel (e.g., clerical, temporary em-
ployee, etc.) at their documented regular rate of pay.

A apy of any aattracts for professiaal services, (e.g., axsultants, architects, an-
tractors, etc.), if goplicable, must be provided in the initial goplication ard shodld
include a proposed payment schedule.

Satisfactary doaumentation of fringe benefits beingpaid. Exanples of fringe benefits
inchoe:

—Vacation/Sick/Holiday/Corpensatory Time;

—Pensions;

—Veteran' s Barnefits;

—Group Insurance;

—Life Insurence/Iag-termDisabi lity;

—Accidental Death and Dismemberment Insurance;

—Profit Sharing Plan; ard

—Association/Union Dues.
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The use of prorated payment percentages is acceptable and must e cutlined in the initial
application or irvoice as well as each billing statement submitted for reimbursement. The
applicant nust provide the sources of other furds used to pay project delivery costs, if any.

2. Hard (osts. The actual cost of amstructing or rehabilitating housing. These costs in-
cluce the following:
e  amstructim, rahebilitation ar reaxstruction of affardsble housing units;
e site improvaments (including utility camection costs, but not the costs to provide
uhlitestottesite) ;
e damlitiom (must be doe in cajunction with a specific affordable housing project) ;
and
. aqm‘ i i 1'
3.  Soft Costs. HOME Program funds may be used to pay project soft costs. Soft costs
must e “usual, custarary, reasanable, and necessary” and may include:
e firance related costs, i.e., cradit reports, title reports andupdates, agoraisal fees,
arigination fees and discont points, and anstruction interest;
e current merket study (not more than twelve (12) manths old) ;
e project adit costs;
e professianl services (architectural and enginesring sevvices provided for a specific
pojet) ;
e consultation fees (not associated with organizational startup) . DEVELOPERS CAN-

NOT HIRE THEMSELVES AS CONSULTANTS ON ANY HOME-FUNDED
PROJECT OTHER THAN ON A THIRD-PARTY BASIS.

4. Relocation Costs. The cost of permenent or temporary relocation of tenants.

5. Bridge Loans. Interim construction loans used to finance the HOVE assisted develop-
ment with prior notification to ADEA.

NOIE: While ADFA does not have a predetermined, specific limit an cost per square foot, the

develgeer should ke aware that the per unit cost per square foot will e closely scrutinized for

reasaebleness, and an application for funding will be denied if costs are deared unreasan-

ole.

G. Ineligible Projects
Treligible ratal projects inchude:
e piolichousirgunits;
e develoorents assisted under Title VI of NAHA (prepayment of mortgages insured
by HUD) ;
e properties used for comercial purposes;
e  arergency shelters with limited occupancy requirements;

¢ developments where developers/contractors do not have a valid Arkansas
aattractor’s license, ard
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e developments that do not have a written verification in sugport of the proposed
develaprent fran the chief elected official of the area where the develoorent will be
located.

H. Relocation

ADFA discourages developrents irvolving displacement or relocation. Prior to gpplication,
contact ADFA if you are plaming any developrent that may irvolve digplacement or reloca-
o

I Application Review Process

Ipplications for HVE Program funds will be acospted on a aontimuous basis. Applications

will ke taken at any time during the year as 1lag as funds are available. Agplicants for HMVE

Program furds will ke allocated funding according to the criterdia ford in the application for

funding. The steps in agoroving an goplication include:

1  Review of the application by HOVE Program staff for carpleteness using the criteria
autlined in the HME Program applications and program guides. A deficient application
will result inwrdtten notification axlining the deficiencies. The gpolicant will thenleve an
opportunity to correct any deficiencies within a designated time frame of thirty (30)
business days. The applicant is reminded that HOME Program funds are awarded for
fuding an a first-aare, first-servedlasis, and anly carpleted goplications will ke an-
sidered far fuding allocarion.

2. Ay application receiving recomendation for approval by the HOME Program Staff
Housing Review Committee will be presented to ADFA’s Board Housing Review Com-
mittee far further review, evaluatian and ultinete ggaroval ar rejection.

3 Ppplications will be underwritten with a minimum Debt Coverage Ratio (DCR) of
1.10, including debt service on the HOVE loan.

d  Methods of Repayment
ADFA has developed three (3) forms of standard loan terms and canditions for repayment of
Rental Housing Program loans to be evidenced by fully executed pramissory notes.

L Pramissory notes will be payable at a three percent (3%) interest rate for a termof
twenty (20) years. Monthly payments will becare due and payable not later than ane (1)
year fram the anticipated placed in service date shown an Schedule of Activities, in-
cluded as Attachment B of the HOME Agreement.

2. On developments utilizing both HOME Program funds and Low Income Housing Tax
Credits (LIHIC) with participating syndicators, the terms of the HOME Program Loan
will be at the goplicable federal interest rate for projects located in a Qualified Gensus
Tract (QCT) or Difficult to Develop Area (DDA) with armual repayments equal to ane-half

(1/2) of the net gperating incare (NOI) or surplus cash for a term of twenty (20) years
with lalance due at loanmaturity. Projects not located ina QCT or DA will have terms
at three percent (3%) with arrual repayment equal to one-half (1/2) net goerating in-
core (NOI) or surplus cash for a term of twenty (20) years with a lballoon payment
becoming due and payable to ADFA at loanmeturity. (see Glossary for definition of Net
Operating Incore and Surplus Cash) .

3. On developments utilizing HOME Program funds and USDA Rural Development funds,
the terms of the HMVE ILcan will be a ane percent (1%) interest rate for a term of twenty
(20) years, amortized over fifty (50) years, with a lallom payment becoming due and
payable to ADFA at loen meturity.
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The Homeowner Housing Program

The Homeowner Housing Program was designed to address one of the most prevalent af-
fordable housing needs experienced by medium- and smell-sized comunities in the state of
Arkansas-the need for the rehabilitation of existing single-family, oaner-cooupied praperties
and single-family new construction to pravmote hore ownership.

A Eligible Applicants

PDFA will acospt gpplications for omner-ocoupied rehabilitation and new construction projects
franunits of local govenments or other maorofit argenizations (collectively, the “Eligible
Aplicat”), ara first care, first servedlesisuntil all furnds are comiitted. Far-profit entities
may not apply for HME Program funds to perform homeowner rehabilitation but may apply
for HOVE Program funds for new construction projects. Applicants may receive teclmical
assistance by attending an information/training sessian prior to suamitting an agplication.
Sessions will address HOME and 2ADFA guidelines as well as application procedures.

The Eligible Applicant is the entity responsible for the HME application, project develop-
ment, project implementation and accountalbility for uses of all HME funds. The Eligible
Poplicant will also e regpansible for performing required carpliance and monitoring of all
HME activities far the full ggplicable affarddbilityperiad.

ADFA will grant HOME Program furds to the approved Eligible Applicant as cutlined in the
HOME Program Agreement . The Eligible Applicant will then loan funds to horeowners, as
aporoved by ADFA, for eligible HVE activities. The Eligible Applicant will e required to
dbtain execution of an ADFA-approved Promissory Note and Mortgage from the homeowner
and endorse/assign the Promigsory Note and Mortgage to ADFA .

B. Amount of HOME Program Funding per Applicant
Each Eligible A[:pllcant must request at least ane hindred thousand dollars ($100,000) and
; s three hindred fifty thousand dol -
lars ($350,000) . Pddltlonal appllcatlms rraybe suomitted if axrently funded project expen-
ditures of HOME Program funds comply with established performance standards.

C. Eligible Activities

Eligible Aol icants may aoply to perform single-fami 1y housing rehabilitation (including ream-
structian) , new astruction, and/or provide mortgace subsidies. Aminimmof five (5) units
must e suomitted with each agplication, and all five units must e approved before HOVE
funds will ke allocated.

D. Eligible Owner

An eligible owner must be low-income. A low-incore owner is defined as an owner whose
anmmual gross household incore does not exceed eighty percent (80%) of the median income
for the area, adjusted for family size. (Reference HID's “Tedmical Guide for Incore Determi -
redan.”)

° While HOVE uses the Section 8 definition for low-income, there are no HUD prescribed
methods for verdfying incave eligibility. Agolicable Tncove Verification fams will ke pro-
vided by ADFA. Participants will use these forme for calaulating and verifying incaves.
For homeowner applicants applying for repayable HOME Program Loans, ADFA will
perform a credit inquiry to determine the horeowner’ s ability to repay the repayable
portion of the HOME Program Loan.
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° Without exception, HOME Program funds cannot be used on projects where the in-
care of the owners is greater than eighty percent (80%) of the median incare for the
area adjusted far family size.

The homeowner must provide proof of fee sinple title and owner occupancy for a period of at

least five (5) years. A fanily ar individial onns the praperty if they have fee sinple title to the

property, and there are no restrictions or encunbrances that would unduly restrict the good
and marketable nature of the ownership interest. An executed and recorded warranty deed in

the name of the owner is required as proof of ownership. To ensure proper ownership, a

title search previdedbythe-ewner nmust be performed prior to funding the activity. and

HHSE-accapary-the apptication: Bxdsting mortgages may be acoeptable, ut will e reviewed

for acoeptability on a case-by-case basis.

E  Death of Owner
In cases where an owner-occupant dies before the affordability period expires and/or a HME
Program promissory note is paid in full, the following remedies will be exercised oy 2DFA:

1  HOME Program Loan With No Heirs. If ADFA has the first positionAon the property, it
will sesk to sell the property to an incare eligible borrower.

2. HOME Program Loan With Heirs. If ADFA has the first positionAon the property, and
an heir qualifies to becare an owner-occupant, with 2DFA’ s prior written agoroval, the
heir may purchase or have title transferred to the them. If an heir does not qualify as
eligible to receive HME Program assistance, the heir will have the ogoortunity to sell
the property to an incare eligible borrower or in the case of sale of the property toa
nminaare eligible borrower, the heivs will be required pay off arty remaining balance of
HOME Program funds. If an heir does not sell the property, ADFA will foreclose and
seck to sell the property to an incare eligible borrower.

3 ILoen Repayment Conditians With Heirs. If ADFA has the first positicnAan the property, the
Feirswill beve the qotion of payirg of £ the loan. If the heirs are ureble topay off the total lomnand
galifyas aneligible orer-ccayat, the heirmay assne the lcan uom verdfication of eligikil-
ity ard ability to repay the 1cen acoording to tenms negotiated between AFA ard the hedr (s) .

E  Eligible Properties

The geographic location of properties included in the goplication will ke reviewed to ensure
the applying entity has the necessary capacity to perform the proposed activities within the
designated geograpghic locatian.

Eligible properties must e modest invalue. The estimated value of the HIMVE assisted property
— AFTER REHABTLITATION —nust not exceed the HUID 203 (b) mortgage 1limit for the area for
the type of property being assisted (e.g., single family, cadaninium) . Tnaddition, the cost of
repairs nust be reasareble carpared to the valve of thehouse (1.e., the level of rehebilitation is
intended to allow aotired onner cooupatian far at least the affardgbility period as regulated by
the HMVE Progran) . Tre rerebilitation must ke financial ly ard stnctural 1y feasible.

A fomel appraisal isnot required to establish value. Use of an alterrative valuation method ar
market analysis must e docurented in the application.

A If ADFA is in a subordinate position on the property, ADFAwill coordinate its efforts with the first
mortgege lien holder.
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G.

Eligible Costs

HOVE Program funds may be used anly for eligible costs as defined under the federal HOVE
Program. HOME Program funds may e used to cover soft and hard costs associated with a
project. These costs include the followirg:

il

Eligible hard costs. Eligible hard aosts are the actual aosts associated with the rebabili-
tation of the owner-cocoupied housing units and include the following:

e dJdamwlition aosts, ad

e axstructim, rehebilitation, or recanstruction costs.

Eligible soft costs. Soft costs must e “usual, reasonable and necessary” and nmay
inclhude the following:

e firance related aosts;

e ceditreports;

e title reparts ard updates;

* goraisal fess;

e originatio fees ard discount points;

® project adit costs;

o affivmetive merketing and fair housing acsts;

e tarporary relocation costs;

e professianl services (architectural, egineering, and other services provided for a
specific project. Otherwise, the professiamal service costs may e oonsidered tole
adrinistrative acsts. ) ;

* Surveys; ard

e hozard insurance.

Tamporary Relocation Costs.

Project Delivery Gosts. Project delivery aosts include staff tine, overtead, fringe ben-
efits, consultant fees, etc., which can le directly attributed to a specific project. Ay
entity receiving a HIME fund allocation may include in its application an amount for
project delivery costs (in an amount not to exceed 10% of the final HOME Program
allocatian) in the develogrent budoet . For instance, if a recipient receives a three hin-
dred thousand dollar ($300,000) HOME Program allocation, it may request an addi-
tiaal thirty thousand dollars ($30,000) forproject delivery costs. Project delivery aosts
are eligible anly for costs directly associated with the HOVE funded development or
activity. Applicants must suomit a budget for project delivery costs within the
goplication for funding. The gooroved applicant must sukanit a certification of the project
celivery aosts inarred that is signed by the agoraoriate gooroving official of the partici-
pating entity with each request for project delivery funds. Project delivery costsmust be
allocated on a pro rata basis among the HME-assisted units.

Proper documentation is essential for the payment of project delivery cost fund requests and
must be kept an file with the apgoroved HOME Program participant. Project delivery costs
must be supported by source documentationmaintained on file by the recipient of HOME
funds. Requests for peyment of project delivery costs must ke verified by the cost certification
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(signed by the recipient) and not by the supporting docurentation maintained by the recipi-
ent. Supporting docurentation will ke reviewed and verified by ADFA staff performing compli-

Acceptable supportive docurentation includes:

A aopy of a detailed bill highlighting the costs to e reimoursed to the HME Pro-
gramparticipant. (The detailedbill must be substantiated by a cancelled chedk, a
copy of the bark statavent or other proof of payment.) The detailedbill should, ata
minimm, include vendor identification, a description of the services received, the
quartity (hours, wnits, etce.), and the price for sexrvices recsived.

No handwritten irvoices will be acospted.

All irvoices must have an authorized signature of the HVE Program participant’s
Executive Divectar, or his or her designee, apporoving the payment and verifying that
the services were received or satisfactorily performed, the month the cost is being
paid, dated, and cancelled to prevent the invoice frombeing paid twice.

ADFA will reimburse salaries which are “reasonable and custamary” for sugport
persarel of the HVE Program participant directly providing project delivery costs
to the affordable housing being assisted at a rate camensurate with their regular
hourly waces.

A aoy of any aoatracts for professianl services (i.e., amnsultants, architects, an-
tractars, etc.), if goplicable, must ke provided in the initial goplication autlining the
services to be rendered, the cost of the proposed services, and the proposed pay-
ment schedule or terms.

The use of prorated payment percentages is acceptable and nust e cutlined in the
initial goolication as well as each billing statarent suanitted for reinrsarent. The
gpplicant must provide the sources of other funds used to pay project delivery costs,
ifay.

H. Maximum Per-unit Home Assistance

2DFA will not allocate HME funds to projects that have total develoorent costs (including
HOVE funds and any other resources) which exceed the 203 (b) mortgage limits for that
respective county. Mortgage subsidies may be provided at a maxinum of $25, 000 or
20% of purchase price, whichever is lower in the purchase of single family houses. Total
develooment costs include profit, overhead and developers’ fees and must be in conpliance
with 24 CFR Section 92.254.

Total Allowable

Type of HOME Activity HOME Assistance
Homeowner Rehabilitation $25, 000
Homeowner Reconstruction $65, 000
New Construction (For Sale) $65, 000

Rehabilitation. Rehabilitation projects with projected costs in excess of twarnty-five
thousard dollars ($25,000) will ke required to perform reconstruction instead of
R

ADFA HOME

Program Policy and Operations Manual 4 2



The Homeowner Housing Program

e Recostruction. In reamstruction projects, up to twanty-five thousarnd dollars ($25,000)
in HME funds will e provided as a forgivable loan. Ay recmstruction costs inex-
cess of twanty-five thousand dollars ($25,000) , ut not more thet a total of sixty-five
thousand dollars ($65,000) in HME furds will e provided in the form of a direct
repayable loan to the hoveowner. In recanstruction, the total allowable HMVE assis-
tance carmot exoeed sixty-five thousand dollars ($65,000) . If the proposed recon-
struction aosts exoead sixty-five thousand dollars ($65,000) , the haveowner will e
regomisible for providing the amount over sixty-five thousarnd dollars ($65,000) .

e New Construction. The sixty-five thousand dollar ($65,000) maximum new con-
struction financingwill ke in the formof a direct repayable lcan to the goplicant for
aanstruction of a single housingunit. Inessence, this lcen provides fuding allowing
the applicant to carplete the amstruction process. The terms of the direct repay-
dole loanat a three percent (3%) interest ratefrom2ADFA will ke set according to the
payment termes as autlined in Section “K” entitled “Types of Financial Assistance.” A
financial feasibility and merketing plan nust be suomitted in addition to all normal
requirements of HOVE applications for new construction. If HOVE funds are re-
quested for use in providing mortgage subsidies, the marketing plan must include a
plan for the use of those HME-funded mortgage subsidies.

I Minimum Property Standards

Mininmum property standards nmust be met at project conmpletion when HOME Program funds
are used for a project. ADFA has developad “rehabilitation standards” which will e provided
to aporoved applicants.

At aminimm, the requirements set forth in the Section 8 Housing Quality Standards must be
et faor all noderate rebeli litation projects.

Sulostantial rehabilitation projects furded with HIME Program furds must alsomeet all local
oodes, rehabilitation standards, zaning ordinences, the cost effective energy conservation
and effectiveness standards (24 CFR Part 39) and the Arkansas Energy Code.

The dojective of the HOME Program is to build quality haves that have aesthetic appeal in
amnstruction and design. To that end, ADFA maintains a lodk of plans that is available foruse
by participants to assist in the plaming process.

J  Ineligible Projects

Treligible projects include (1) properties that are not owner coaupied, (2) rental properties,
ard (3) projects where aontractors do not have a state aotractor’ s license or carmot dotaina
builder’s risk insurance policy far the full amount of the canstruction aatract.

K Types of Financial Assistance

Horeowners may be eligible for ane or both of the following forms of assistance, providing
their monthly housing expense does not exoeed forth percent (40%) of their adjusted monthly
gross incare (housing expenses include principal , interest, taxes, insurance ard utilities) :

1  Afogivable lcen.

2. Arepayable loan.

Tn conjunction with a forgivable and/or repayable lcan and with ADFA’ s prior aporoval, HVE
Program funds may e used to refinance an existing mortgage loan with a current balance
less than five thousand dollars ($5,000) .
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Horeowner new construction assistance is funded under the following temms:

1  The loanwill e in the formof a direct repayable loan to the gpplicant at three percent
(3%) per arrum. The loan will be repayable ypon the sale and closing of each unit mirus
ary approved subsidy.

Horeowner rehabi 1itation/reconstruction assistance is funded under the fol lowing terms:

1  Awmaximumof $25,000 in HOME Program funds may be provided as a zero percent (0%)
forgivable lcan with a prorated amouant forgiven each manth over the termof the fargivable
loan, which coincides with the applicable affordability pericd. Although the HVE Pro-
gram Firal Rule does not inpose an affordalbi 11ty periad far omner-ocagpied rehabilitation,
ADFA does require an affardability period for oner-coaupied rehabilitatrion projects. The
forgivable lcan requires no mothly repayment, lut nust be repaid if the hareowner fails
tomaintain compliance with all terms and caditions autlined in the agreament;

2.  Pnamortized divect lcan, which requires monthly repayment of principal and interest,
may e aporoved. The interest rate will e ane percent (1%) per arrum. Loan terms will
coincide with the 2DFA inposed affordabi ity period for hoveowner rehalbilitation deter-
mined by the total amount of HOME Program funds invested in the unit. With ADFA’s
prior agoroval, HME-assisted properties may be refinanced in order to allow the owner
to dotain a lower interest rate, provided that the owner receives no cash procesds fram
the transaction ard the total indebtedness does not exceed the value of the property.

With ADFA’ s prior approval, the HOME Program loan may e assumed by a new owner if the
new Owner':

a islow-incore (i.e., incore is equal to or less than eighty percent (80%) of area
median incare, adjusted for family size) ;
h  will cooupy the property as the principal residence; and
¢ 1is certified by ADFA as eligible to receive HME Program assistance.
The mininum goplicable affarddbility periads for single-family lcans shall ke as follows:

Total Loan Amount Number of Years
$1,000 - $15,000 5
$15,000 - $40,000 10
Over $40,000 + 15

In all cases where HIME Program assistance is provided, a note and mortgage will e recorded
in favor of ADFA. ONLY ADFA-APPROVED LIEN DOCUMENTS WILL BE USED. HOME
Program assistance may ke in a junior position to private lender finencing as layg as the aoroined
loan-to-value dees not exceed ane hindred percent (100%) . Recipients and subrecipients must
goely all riles aasistatly ad fairly, regardless of the famaof assistance. All nortopoe payratts
shall e paid by the homeowner an a monthly besis to 2DFA at the following address:

Arkansas Developrent Finance Authority
¢/o Accounting Department
P. O. Box 8023
Little Rock, 2R 72201
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L Resale and Recapture Provisions

Leans will becare due and payable an transfer of title. If a hore that was ariginal ly parchased
utilizing a HOME Program mortgage subsidy is subsequently sold to another eligible low-
income buyer, with ADFA’s prior approval, ADFA will consider passing along the HOME
subsidy to the new buyer, with the new owner assuming the original affordability restrictians
far the ramainder of the affardebility periad.

The resale requirament allows the resale price to provide the original HME-assisted owner
a fair retum on irvestent, including the full amount of the HME-assisted owner’ s invest-
ment in the Property (conditianed upan the Property maintaining or gppreciating in value over
the elapsed pericd of affordability) and arty accrued negative amortization in the case of the
Property being financed using a graduated payment mortgage. In instances where the Prop-
erty has agporeciated in value over the elapsed periad of affordability, the amomnt of aporeci-
ated value to ke retained by the original HME-assisted owner shall e prorated based upon
the ratio of the original HMME-assisted owner’ s total irvestment in the Property to the total
amount of HME-assistance initially provided. If the proceeds of the sale or transfer are not
sufficient to repay the entire HIMVE subsidy, the repayment may be reduced or prorated by
ADFA at its sole ard absolute discretian. If the Praperty is sold or transferred to a qualifying
parxdsser, the affadeli lity period will aotine tole in effect for the raminder of the adgiral
affordability period, and the sare resale provisians will goply to the qualifying purchaser ar
trarsferee.

Funds recaptured from the criginal horeowner due to the sale or transfer of title of a HIVE
funded project ghall ke retiummed to 2DFA to e reallocated to fubure projects as determined by
ADFA.

M. Relocation
ADFA discouarages projects irnvolving displacarent or relocation. Prior to goplication, aontact
IDFA if you are plarming ary project that mey irvolve displacament or relocation.
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Community Housing Development Organizations

ADFA will make reasonable efforts to identify Comumnity Housing Development Organiza-
tions (“"CHDOg”) that are capable, or can reasonably be expected to becare capable, of
carrying aut elarents of the jurisdiction’s aporoved amsolidated plan and to encourage such
caomunity based organizations to do so. Requirements for qualifying as a CHDO are found
at 24 CFR 92.300.

ADFA will reserve not less than fifteen percent (15%) of the HME allocation for investment
anly in housing to ke developed, sponsored, or owned by CHDOs. The funds must be pro-
vided toa G0, its subsidiary or a partnership of which it or its subsidiary is the menaging
ggreral partrer. If a DO owns the project in partrership, it or its wolly-owed for-profit or
naprofit sibsidiary mist be the menaging general partrer. In acting in arty of the capacities
specified, the DO must have effective project control.

All forms of assistance provided to the C(HDO will ke in the form of a lcan and must e repaid
to ADFA, excluding arty mortgage subsidy assistance provided to the hore buyer. The HOVE
Program Agreement between ADFA and the CHDO nmust state specifically the proposed
HME-eligible activities to be performed to benefit low-incare persons and families. CHDOs
are not required to provide metching funds for rental rehabilitation and rental new aanstruction
ai:].'VJt]S. it .

Certification or recertification of (HDO status is performed an a contiruous basis. The certi-
ficatians are gooroved far a periad of ae (1) yesr. M agolication far certification ar recertifi-
cation must include a “CHDO Checklist” contained in CPD 97-09. Naprofit applicants may
not suomit an application for GHDO status until they have received their 501 (c) (3) designa-
tion fram the Intermal Revarie Service and can provide verification of such designation with
their CHDO application.

Tt is the D0’ s respansibility to suomit an application for recertification at the end of the
original certification period of ane (1) year. The CHDO will not be notified by ADFA of the
lapsed cartification. Anexpired certificationwill ke voided at the end of a thirty (30) day perdad
after the date of expiratian. This grace pericd will not ke extended under arty ciraurstances.
If a (DO is located within a local participating jurisdiction (RJ), ADFA will direct those
organizations to their respective local BJ for teclnical assistance and ogperating fund
requests. If the local BJ deoes not have funding available for a CHDO-eligible housing
project within their jurisdiction, the CHDO may apply to ADFA for CHDO set-aside with
an accampanying support letter from the local BJ.
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VII. Tenant-Based Rental Assistance

HOME Tenant-Based Rental Assistance (“IBRA”) Program is a rental subsidy program de-
signed to help an eligible terant with rent ad utility aosts, aswell as topay seardity ad utility
deposits. The TBRA Program directly assists individual households (rather than providing
subsidies to owners or projects) to meke housing affordable. The Section 8 Rental Voucher
Program is a form of TBRA. HOME funded TBRA programs work in a similar manner. TBRA
payments meke up the difference between the amount the family can afford to pay for housing
aosts (rent ardutilities) and the actual rent of the housing selected by the family.

TBRA furnds may ke used to pay rent and utilities, security deposits and utility deposits for
those eligible ard selected for rental assistance. The assistance must betenant-based, NOT
based an the project . Tenants must ke free to use their assistance in any eligible unit in the
gecgraphical area of the public housing authority. Even tenants who receive TBRA assis-
tance in order to avoid economic displacement in a HOME project can move immediately.
Public housing authorities may use the Rental Voucher Program as a model for the HOVE
TBRA Program.

ADFA shall contract with the public housing authority to administer the HOVE TBRA Pro-
gram.

A Eligible Applicants

All HOME Program funds used for rental housing activities and tenant-lased rental assis-
tance must e used to assist families at or below sixty percent (60%) of the median incare,
adjusted for family size. An applicant awarded HOME Program funds for the purpose of
providing TBRA must select households in accordance with locally established preferences.

B. Eligible Units
Tenants receiving HOME TBRA must use the assistance in units that:

° meet Section 8 Housing Quality Standards (Inspections are mede at initial occupancy
ad arwally drding the lagth of the caotract.) ;

. have affordable rents as defined and adjusted arrwally by HD;

. may be publicly or privately owned; however, TBRA may not be used in units that re-
ceive other forms of rent subsidy, i.e. pdblic housing or Section 8 Substantial Rehabilita-
tion as defined arrually by HID; and

. must meet lead-based paint requirements.

Unlike Section 8, cooperatives are considered owner-occupied housing under the HOME
Program. Therefore, HOME TBRA may not be used to assist resident owners of coopera-
tives. It is the responsibility of the HOVE Program recipient to determine whether or not
these housing standards are met by implementing their own inspection process. However,
ADFA reserves the right to inspect units and monitor for compliance with HOME Program
requirarents.

C. Project Delivery Costs

Recipients may suomit a written request for project delivery costs directly associated with
provision of tenant-lased rental assistance not to exceed ane hindred twenty dollars ($120)

per terant assisted during the fiscal year. The total amouant of the request for project delivery
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costs will be based on an estimate of the number of tenants (new and continuing) to be
assisted during the year. TBRA project delivery costs are not “unlimited” and are based on
the rumboer of tenants indicated in the HME Program Agreament . Additionally, the partici-
part is eligible to receive $10 per manth for aontirued project delivery processing.

D. Amount Of Subsidy
The amount of subsidy is set by ADFA pursuant to the federal HOVE Program regulations.

. Maxinmum Subsidy. ADFA may pay up to the difference between a “rent and payment
standard” preapproved by ADFA ard thirty percent (30%) of the family’s monthly ad-
Justed incare. .

. Minimm Tenant Cantribution to Rent. The minimum tenant contribution to housing cost

(rertt ard utilities) is the greatest of thirty percent (30%) of the family’ s matthly adjusted
income or fifty dollars ($50) . The Rental Voucher Program meets the HME regulation
requirements regarding meximum subsidy and minimum tenant contribution.

E  Protection for Tenants

When HOME Program assistance expires, tenants who were selected from the public hous-

ing authority’ s waiting list may retimm to the waiting list and qualify far the sare taant selec-

tion preferences as when they were selected for the HOVE assistance. Public housing au-
thorities must plan ahead for expiring contracts.

Prchibited Iease Provisians. The ower’ s lease may rot include certain provisians, which ingeeral
have the effect of waivirg a teant’ s rights inadvance. All oner’ s leases must e in copliance with
24 CFR Part 92.253. A sanple lease addendum is available to successful goplicants.

F  Recertification

The incares of tenants receiving rental assistance must e recertified at least armually. Rent
ard assistance is adjusted accordingly based an the circumstances in effect at the time of
recertification. If a participating tenant’s incore goes above the Section 8 Low Incore Limit
at recertification, assistance must be terminared.

G. Project Revisions

Recipients should provide a ogpy of any project revisions to ADFA, including revisions of
tenancy, incare, rental assistance, vacarcy, etc.

H. Portability

Tenants must use the tenant-lased rental assistance within the public housing authority’s
Jurisdiction unless the tenant relocates to acoset arployment or training that leads to enploy-
met. Inthis case, ingpection ard recertification requivarents still goply.

I Match Requirements

TERA typically requires a twenty-five peroent (25%) matching requirarent; however, the match
requirement for Arkansas is waived.

J  Length of Assistance

HOME TBRA rental assistance contracts with individual households may not exceed two (2)
years. ADFA requires that TBRA subsidy contracts not exceed ane (1) year. Contracts can
be renewed, suoject to availability of HME funds. The ane-year period begins an the first
day of the lease and will end upon termination of the lease (if the TBRA payment is made
directly to the lardlad) .
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Adjusted Income

Adjusted income is anmmual (gross incore) re-
duced by deductions for dependents, elderly
households, medical expenses, disabled assis-
tance expenses and child care (these are the
same adjustment factors used by the Section 8
Program) . Adjusted income is used in the HOVE
Program to compute the actual tenant payment
in tenant-lased rental assistance programs.

Affordability

Asused inthis quide, affardability refers to the
requirements of the HOME Program that relate
to the cost of housing both at initial cocupancy
and over established timeframes, as prescribed
in the HVE Final Rule. Affordability require-
ments vary depending on the nature of the
HME-assisted activity (i.e., hareownership or
rental housirg) .

Annual (Gross) Income

The HOME Program allows the use of one of
the three definitians of incore: Section 8 arrual
incore (as defined under 24 CER Part 5); an-
rwal incare as reported on the U.S. Census Lag
Form; and adjusted gross incore as defined for
the purposes of reporting an IRS Form 1040.

Commitment

The written, lecplly binding agreement between
the participating juristiction (ar ather etity) ad
the project owner providing the HOME Program
funds to a project. For tenant-based rental as-
sistance, the comuitment is the rental assistance
aattract between the participating jurisdiction (ar
other entity) and the tenant or cwner. Once a
comitment occurs, HUD expects construction
to start ar a pardhase to cocarr within twelve (12)

months. HUD recognizes the commitment when
the project is set vp in the Integrated Didourse-
ment and Information System.

Community Housing Development
Organization (“CHDO”)

A private, nagprofit organization that meets a
series of qualifications prescribed in the HME
Program regulations. CHDOs must receive at
least fifteen percent (15%) of a participating
jurisdiction’s arruel allocation of HVE Program
funds. CHDO’ s may own, develop or sponsor
HOME Program-financed housing.
Consolidated Plan

A plan prepared in accordance with the require-
ments set forth in 24 CFR Part 91, which de-
scribes comunity needs, resources, priorities
and proposed activities to be undertaken under
certain HUD programs, including the HOME
Program.

Development

A site or an entire building or two (2) or more
buildings, togetherwith the site ar sites mwhich
the building are located, that are under camon
ownership, management and financing and are
to be assisted with HOME Program funds-un-
der camitment by the owner-as a single under-
takdrg.

Development Fees

Compensation to the developer for developing
the property, includes overhead and profit, am-
sult/processing agent fees, project administra-
tix, the value of persarl guarantess arnd a por-
tion of any reserves determined by the housing
credit agency to e in excess of industry nors.

Eligibility Criteria

Property daracteristics, teant incare limits ard
mexdimum rent levels, which qualify a project as
eligible far the LIHIC.

Equity

The value of a property less the amount of cut-
standing dgot an it.
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Financing Plan
The proposed financing for a project.
General Partner

Apartrner who is 1iable and regpansible for can-
pleting a project as proposed, menaging the part-
nership and guaranteeing funding required to
amplete the project. A general partrner oversees
amstruction, leasing and property menagament ;
maintains the bodks and records of the partner-
ship; and suanits periodic reports to the limited
partrers an the project’s firancial status.
General Partnership

A farm of onrership inwhich all partrers partici-
pete meterially in the partrership’ s qoeratians ard
HOME Program-Assisted Units

Units within a HOME Program project where
HOME Program funds are used and rent, occu-
ferncy ard/or resale restrictions goply.

HOME Program funds

Al]l appropriations for the HOVE Program, plus
all repeyments ard interest ar other rebum an the
irvestment of these furds.

Housing Investment Partnerships
Act (“HOME Program”)

The act that created a formila-lased allocation
program intended to sugport state and local af-
fordable housing programs. The goal of the pro-
gram is to increase the sugply of affardsble rental
ard ownership housing through acquisition, aon-
struction, reconstruction, ard moderate or relha-
bilitatimactivities (Title I, Netiawl AffardEble
Housing Act of 1990) .

HUD

U.S. Department of Housing and Urlan Devel -
opment .

Interest Subsidy

The amount of subsidy required to reduce the
interest rate on a loan to a below-market rate
over the termof the loan.

Limited Partner

Apassive investor in a limited partnership who,
in exdhance far aontriluting equity to the project,
receives a pro rata share of cash flow and tax
berefits ard the ridht to agorove the sale ar refi-
nancing of the property and renmoval of the gen-

eral partner in the event of gross negligence or
breach of cattract.

Limited Partnership

2n ownership vehicle conprising limited and gen-
eral partners that allows for central menagement
lut has ro tax 1iability, instead passing tax oen-
efits throgh to its limited and general partrers.
Low-Income Family/Person

Family or person whose artuial (gross) income
dees not exceed eighty percent (80%) of the me-
dian incare far the area (edjusted far family size) .
HID may establish, on an exception basis, in-
care ceilings higher or lower than eighty per-
cent (80%) of the median incare for an area.

Managing General Partner

The general partner respansible for the day-to-
day menagement of a limited or general partner-
ghip.

Moderate Rehabilitation

The cost of a rehabilitation project that costs
$25,000 or less.

National Affordable Housing Act of
1990 (“NAHA")

Enacted by Congress to authorize the HOME
Trvestent Partrership Act program, the Natiawal
Homeownership Trust program, and programs
to amend and extend certain laws relating to
housing, comunity and neighborhood preser-
vation ard related prograns.

Net Operating Income/ (Surplus
Cash)
The operating incore derived by the project

owner from development cash flow (excluding
interest incore earmed an tenant seaurity depos-
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its and reserve accounts) which exceeds cper-
ating expenses. Operating expenses include:
salaries of on-site property menagers, menage-
ment fees, accomting services, loan repayments,
amounts deposited into a replacement reserve
accoant, travel expenses, legpl services, insur-
ance expenses, utility expenses, office sugpolies,
rental and meintenance (but not purdhase) of of -
fice gpace, and developers’ fees, each specifi-
cally related to the develcarent (see ADFANOT
Calculation Sheet in Forms Section of this
marual) .

New Construction

For purposes of the HOME Program, new con-
struction is any project with commitment of
HOVE Program funds made within one (1) year
of the date of initial certification of cooupancy.
Ay project that includes the creation of addi-
tiael dwellingunits atside the exdstingwalls of
a structure is also ansidered new aonstruction.
Participating Jurisdiction (“BJ”)

The termgiven to any state, local government or
consortium that HUD has designated to admin-
ister a HOME Program. HUD designation as a
BJ occurs if a state or local govermment meets
the funding thresholds, notifies HD that it in-
terds to participate in the program and dotains
approval by HID of its Consolidated Plan.

Partnership Agreement

A legal docurent that specifies the rights and
regoosibilities of the general ard 1imited part-
ners and governs the agoing relationship be-
tween these parties.

Project

A gite or an entire building or two (2) or more
buildirgs, togetherwith the site ar sites mawhich
the building are located, that are under conmon
ownership management and financing and are

to e assisted with HOME Program funds — un-
der a commitment by the owner - as a single

ucertaking.

Recapture

Losses of HOME Program funds due to lack of
performance with applicable performance stan-
Jards as defined under General Requirements in
Section O of this marual .

Reconstruction

The rauilding, an the sare 1o, of housing stard-
ing on a site at the time of project conmitment.
The rumber of housing units on the lot may not
e decreased or increased as part of the reom-
struction project, ut the mumber of roans per
unit may ke increased or decreased. Recnstruc-
tim is amsidered tole rerebilitation far the par-
poses of ADFA' s Homeownership Housing Pro-
gram.

Restrictive Covenant

A limitation placed an a property, which is re-
corded ard attached to the deed, thereby pass-
ing to subsequent owners.

Section 8 Tenant-Based Rental
Assistance Program

A federal program that provides rental assistance
to low-inoore families who are wnable to afford
merket rents. Assistance is provided in the form
of vouchers.

Soft Costs

Develgarent costs exclusive of the cost of ac-
quisition, site improvements, costruction and
axtingencies.

Soft Second Mortgage

A lcan provided by public and nagorofit lenders
at below-market interest rates and with flexdble
repayment terms, using as collateral a second
mortopoe an the project praeerty, to f£ill a finaen-
cial gap for a project serving a public purpose
(far instance, affordable housirg) .

SRO Housing

A type of cagregate housing in which each resi-
dent has a private room by shares camon ar-
eas (such as dining ard 1iving rooms) with other
residats.

ADFA HOME Program Policy and Operations Manual



Glossary

State Recipient

Any unit of local govermment designated by a
state to receive HME Program furnds. The state
is regponsible for ensuring that HVE Program
furds allocated to state recipients are used in
accordance with the HOME Program regulations
ard other goplicable laws.

Subrecipient

A public agency or narprofit organization se-
lected by a participating jurisdiction to adminis-
terall arapatiocf the participetirg judsdictiay's
HOME Program. A public agency or nonprofit
organization that receives HME Program furnds
solely as a developer or owner of housing is not
asdarecipient.

Substantial Rehabilitation

The cost of a rehabilitation project that costs
more than $25,000.

Surplus Cash (Net Operating In-
come-NOTI)

The operating incore derived by the project
owner from development cash flow (excluding
interest incare earmed an tenant security depos-
its and reserve accounts) which exceeds oper-
ating expenses. Operating expenses include:
salaries of an-site property menagers, nenage-
ment fees, accomting services, loan repayments,
amounts deposited into a replacement reserve
accoant, travel expenses, legpl services, insur-
ance expenses, urility expenses, office sugpolies,
rental and meintenance (out not purchase) of of-
fice space and developers’ fees, each specifi-
cally related to the develooratt.

Syndicates

Trdividuals or fimms who arrancge for the sale of
onership shares in a project to raise equity from
irvestars.

Targeting

Requirements of the HOME Program relating to

the incare ar other daracteristics of households
that may occupy HOME Program-assisted units.

Tenant-Based Rental Assistance

( \\rIBRAn )
A form of direct rental assistance inwhich the
recipient tenant may move from a dwelling unit
with a right to continued assistance. Includes
searrity and utility deposits associated with the
ratal of dellingunits.
Total Development Cost (“IDC”)
The sumof all costs faor site acquisition, reloca-
tim, damwlitio, anstruction arnd egquiprent, in-
terest ard carrying dharces.
Very Low-Income Family

Family whose annual (gross) income does not
exceed fifty peroent (50%) of the median incore
for the area (adjusted for family size) . HD ey
establish incare ceilings higher or lower than
fifty percent (50%) of median incare for an area
a1 an exception basis.
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QUESTIONNATRE FOR FILING PROPOSED RULES AND REGULATIONS
WITH THE ARKANSAS LEGISLATIVE COUNCIL AND JOINT INTERIM COMMITTEE

DEPARTMENT /AGENCY_Arkansas Development Finance Authority
DIVISION__ Executive

DIVISION DIRECTOR__Mac Dodson, President

CONTACT PERSON__ Patrick Patton

ADDRESS__ 423 Main Street, Suite 500, Little Rock, AR 72201

PHONE NO.__ (501) 682-5902 FAX NO._(501) 682-5939
INSTRUCTIONS

A. Please make copies of this form for future use.

B. Please answer each question completely using layman terms.
You may use additional sheets, if necessary.

C. If you have a method of indexing your rules, please give the
proposed citation after “Short Title of this Rule” below.

D. Submit two (2) copies of your proposed rule and mail or

deliver to:

Donna K. Davis

Subcommittee on Administrative Rules and Regulations
Arkansas Legislative Council

Bureau of Legislative Research

Room 315, State Capitol

Little Rock, AR 72201

khkkhkkhkhkhkhhhhkhkhkhkhkhdhdhdhhhhhhkhkhkhkhdhdhhhhhhkhkhkhd d hhhhhhkhkhk d d,khhhhhhkhkhk,k,k,kk**

1. What is the short title of this rule?
ADFA’s HOME Program Policy and Operations Manual
2. What is the subject of the proposed rule?
Policies outlining the guidelines for administering the ADFA HOME Program.

3. Is this rule required to comply with federal statute or
regulations? Yes No X

If yes, please provide the federal regulation and/or statute

citation.
4. Was this rule filed under the emergency provisions of the
Administrative Procedure Act? Yes No X

If yes, what is the effective date of the emergency rule?

When does the emergency rule expire?

Will this emergency rule be promulgated under the regular
provisions of the Administrative Procedure Act? Yes No

5. Is this a new rule? Yes No X



10.

11.

12.

Does this repeal an existing rule? Yes No_ X
If yes, please provide a copy of the repealed rule.

Is this an amendment to an existing rule? YES If yes, please
attach a markup showing the changes in the existing rule and a
summary of the substantive changes.

What state law grants the authority for this proposed rule?
If codified, please give Arkansas Code citation.

Ark. Code Ann. § 15-5-101 sets forth the rights, powers, privileges and duties of the
Authority.

What is the purpose of this proposed rule? Why i1is it
necessary?

The purpose of the HOME Program Policy and Operations Manual is to provide an
overview of ADFA Policies and Procedures as they pertain to the HOME Program.
This manual does not substitute for HOME Program regulations, but is meant to be
a supplement to them.

Will a public hearing be held on this proposed rule?

Yes X No If yes, please give the date,
time and place of the public hearing?

August 25, 2003; 2:00 p.m.; ADFA Fifth Floor Conference Room

When does the public comment period expire? August 25, 2003
What is the proposed effective date of this proposed rule?
September 4, 2003, if no changes are made after the public hearing

Do you expect this rule to be controversial? Yes
No X If yes, please explain.

Please give the names of persons, groups, or organization’s

which you expect to comment on these rules? Please provide
their position (for or against) if known.

None

PLEASE ANSWER ALL QUESTIONS COMPLETELY



DEPARTMENT Arkansas Development Finance Authority
DIVISION_Executive

PERSON COMPLETING THIS STATEMENT Patrick Patton

TELEPHONE NO._(501) 682-5902 FAX NO._ (501) 682-3350

FINANCIAL IMPACT STATEMENT

To comply with Act 1104 of 1995, please complete the following Financial
Impact Statement and file with the gquestionnaire and proposed rules.

SHORT TITLE OF THIS RULE ADFA’s HOME Program Policy and Operations Manual

1.

Does this proposed, amended, or repealed rule or regulation have a
financial impact? Yes No__ X

If you believe that the development of a financial impact statement is
so speculative as to be cost prohibited, please explain.

N/A

If the purpose of this rule or regulation is to implement a federal rule
or regulation, please give the incremental cost for implementing the
regulation.

2001-02 Fiscal Year 2002-03 Fiscal Year
General Revenue N/A General Revenue_ N/A
Federal Funds Federal Funds
Cash Funds Cash Funds
Special Revenue Special Revenue
Other Other
Total Total

What is the total estimated cost by fiscal year to any party subject to
the proposed, amended, or repealed rule or regulation?

2001-02 Fiscal Year 2002-03 Fiscal Year

None None

What is the total estimated cost by fiscal year to the agency to
implement this regulation?

2001-02 Fiscal Year 2002-03 Fiscal Year

None None

3 November 29, 1999



